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Site reports

N/ABC mynHecrorta e ! NHBC Portal provides

you with a suite of

@ Home I, Upload Organisation Docurments i View Organisation Documents m reports th(]t you C(]n run
quickly and easily to get

ses e up-to-date operational
management

2 0 5 0 q .
Not yet submitted Waiting for NHBC Active Completed |nf0rm0t|on.

Fabulous Properties Ltd - 888521

Click the ‘Site Reports’
button on the home
In this section you can run reports for companies and sites that you have

permission to view. poge to GCCGSS the

Reports System Messages

A reporting suite for home builders showing your latest inspection and re p O rt S .
claims information

Note: You must have
been given the
appropriate reporting
permissions by your
portal administrator to
lbe able to access and

Additional Services

Land Quality Service Construction Quality Services Training Services and Qualifications
De-risking and adding value to land for residential Helping you improve quality and consistency Market-leading training developed by industry th o f t' | 't
development axperts, including NVQs, appranticeships, coursaes Use IS UnC |On0 I y.
more information and webinars for the construction sector

s and Conditions | Privacy Policy | MHBC Website | NHBC Technical Standards NHBC is authorised by the Prudential Regulation Authaority and regulated by the Financial Conduct Authority

and the Prudential Regulation Authority.
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Site reports

The following reports are available to run on demand in My NHBC Portal if you have the appropriate permissions (these can be
set or requested using the Manage Account link), for any sites you have access to.

Most reports can be sent to you weekly (every Monday) or monthly (on 1st of each month) as either Excel or PDF files.
The Submitted Documents report can be run on demand as an Excel file only.

Builder Responsible Items

Plot Progress

Site Reportable Items
Submitted Documents

Technical Conditions

This report provides details of all plots finalled within the last 30 days that had outstanding
reportable items. Whilst the items recorded did not prevent finalling, they must be rectified to
comply with NHBC Standards - these are termed Builder Responsible Items (BRI). Please note
that we don't require notification when these items are remedied on site.

This report provides an overview of all plots on a site, including the NHBC policy number and
activation code, warranty and (if applicable) building control registration date, start date,
latest inspection stage and date, number of outstanding conditions and reportable items,
Worronty)ond (if applicable) building control finalled date, anticipated final date and UPRN (if
provided).

This report provides details of all outstanding Reportable Items (RIs) on plots that have not
yet been finalled.

This report provides details of all the submitted documents sent to us by site.

This report provides details of all outstanding Technical Conditions by site and plot.
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Site reports
— run/schedule a report

NABC  wynmecrorta @ b 5 ket~ Reports can be run on demand

or scheduled to be sent to you
Walcome to Site Reports. In this section you can run or schedule reports for organisations and sites that you have been given permission to view. You can see the reperts you're able to run via the Parmissions’ section within G Uto m GtiCG I Iy eit h e r Wee kly O r
Manoge Account. month|y

Run [ Schedule a Report
Use this wizard to generate a roport now or create a schedule to email a report every Monday or 1st of every month. Your scheduled reports can be viewed and deleted under the 'Scheduled Reports’ section below. TO r u n O r SC h ed u | e G n eW re po rt,
click the ‘Run/Schedule Report’

button.

Scheduled Reports

Any reports you already have
scheduled are listed in the
‘Scheduled Reports’ section and
can be deleted if they are no
longer required.

NHEBC is autharised by the Prudential Regulation Authority and requlated by the Financial Conduct Authority
and the Prudential Regulation Authority.
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Sitereports
— select organisation(s)

NBC  mynHacportar enelideend  First, select the organisation(s)
you want to run the report for.

@ et cxganinaion Organisations You will see a list of
— e organisations you have access

to on the Portal for which you
have permissions to run any
reports.

=« YOu cadn run d report to cover
sites for one or multiple
organisations at the same time.

Select the organisation(s) you
are interested in and click
‘Continue’.

NHBC is authorised by the Prudential Regulation Authority and regulated by the Financial Conduct Authority
and the Prudential Regulation Authority.
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Site reports — select sites

Next, select the site(s) you want

to include in your report.

© onc g Your list of sites will be

. Select Sites

ooty 5t o 2 v displayed, based on the
. S st organisation(s) you selected,

and your site access.
New fa
Once you've selected your
- - site(s), click ‘Continue’.

and the Prudential Regulation Authority.
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Site reports
— select report and format

NABC  wynsaceorta S e The reports available to you are
lbased on your reporting

permissions in the Portal.

Selectreport and format

Selact Organisations

Select the report you want to run.

Select Sites

@ selectReports Format "‘EDZ:_:;;I-MS onsible items
o Choose whether to run the report
now or schedule to receive it weekly
or monthly, and the format you
I6—NOW Every Monday 1st of month Wont (Excel Or PDF).
e For the ‘Submitted Documents’

report only, you will be asked to
enter a start and end date and can
only run the report now, in Excel
format.

Click ‘Run/Schedule’.

You can run/schedule further
reports for the same sites, or ‘Exit’
to return to your list of scheduled

NHBC is authorised by the Prudential Regulation authority and regulated by the Financial Conduct Authority re po rts .
and the Prudential Regulation Authority.
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Need support?

For more information about

My NHBC Portal, please contact
NHBC's Portal Support team on
0344 633 1000 or email us

at onlinesupport@nhbc.co.uk



mailto:onlinesupport@nhbc.co.uk
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